LIBRARY   SERVICES                                      Hj

Selection, Acquisition and Processing of Documents

1.    Every effort should be made to reduce the time lag
in the acquisition and processing of documents.

2.    If a  book or a periodical  is not available through
normal channels at least a photo-stat copy of it should be
acquired and kept in library.

3.    Journals stopped for want of money may be conti-
nued.

4.    Title of the journal should be written on the spine of
the bound volumes of periodicals.

5.    Subject index must be improved.    Detailed subject
headings should be provided.   Where necessary library should
seek the help of subject specialists in this regard.

Arrangement of Books on the Shelves

1.    Books on the shelves should be arranged promptly.

2.    Frequent checking of shelves is very essential.

3.    More space between shelves should be provided.

4.    Catalogue needs thorough checking.

Library Facilities

1,    Term tickets should be issued to scholars.

2.    Cubicles should be provided for scholars.

3.    Assistance while using micro-film equipment may be
provided.

4,    Printed material should be allowed to be taken Inside
the library.

5.    There should be a big board showing various sections
in the library,

6,    Library should conduct orientation courses to scholars*

Staff Attitude towards Scholars

1.    The library staff should be more service minded and
come forward to help readers.

2.    The   library  staff must aware of their duties and
responsibilities and discharge them properly,

3.    Staff is not always cooperative in tracing books.